Portfolio Handbook

The Professional Portfolio is a tool designed to help students accumulate all of the tools and
documents they wilt need as they progress on their path to post-secondary education or
training. Throughout the course of the year, different activities will help students build on the
skills it will take to create a high quality Professional Portfalio. As you help your students create
their portfolios, please follow this timeline:

Due Date Item
October 2, 2020 Personal Contact Information page
October 2, 2020 Copy of Birth Certificate
October 2, 2020 Copy of Social Security Card
Qctober 2, 2020 Copy of State ID or Driver’s License
October 2, 2020 Copy of Immunization record
October 16, 2020 FSA ID, FAFSA confirmation sheet (seniors only, college bound)
November 6, 2020 W-4 form, Maine W-4 form, |-9 form
November 6, 2020 Job Application and Page of References
November 6, 2020 College Application (2)

January 8, 2021 Resume and Cover Letter

January 8, 2021 Career Goal Sheet

January 8, 2021 Letters of Recommendation (3) updated
February 5, 2021 Transcript (First semester)

May 7, 2021 Personal Reflection







Additional items for the portfolio can be added as they are available. These include:

Leiter(s) of Acceptance

SAT/PSAT scores

Pre- and Post-Assessment scores

Personal Reflection (end of year)

Certifications

Samples of Work

Participation/Attendance Certificates

Letters of Recognition

Community Service/Volunteer Work Certificates

October 2 Requirements:

Copy of Birth Certificate

Copy of Social Security card (not just the number written on a piece of paper)
Copy of State ID or Driver's License

Copy of Immunization Record

If students have a difficult time producing these, say they are lost, or don’t have the money to
get them, send them to the Student Services Coordinator. If parents are reluctant to produce the
documents, again refer them to the Student Services Coordinator.

e Personal Contact Information Page
This is a sheet of paper with the student's name, address, phone number, and professional

email address on it, set up like the sample page (check for completeness, capitalization, and
spelling):






Table of Contenty

Career Planning
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Resume

Cover Letter

Letters of Recomumendation (3)
Personal Contact Informationw
References Page

Employment Application

W-4 Formv

W-4 ME formv

I-9 Formv

Copy of Buth Certificate

Coby of Social Security Cowds
Coby of State ID or Driver’y Liceruse

Coby of Innmunigation Records
Caveer Plown

Collegef/Post-Secondary Plavwning

College Application(s)

Transcript

Letter(s) of Acceptance (Seniovs only)

FSA Id

FAFSA Completion Formv (Seniory only)
Assessment Pre- and Post-Assessment Scoves
Personal Reflectiow

Certificatey ond Sampley of Work:

Certifications/Samples of Work
Participation/Attendance Certificates

Lettery of Recogmnitiovw

Community Sevvice/Volunteer Work Cevtificates






Name:

Portfolio Checklist

Career Planning
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Resume

Cover Letter

Letters of Recommendation (3)
Personal Contact Information
References Page

Employment Application

W-4 Form

W-4 ME form

[-9 Form

Copy of Birth Certificate

Copy of Social Security Card
Copy of State ID or Driver’s License
Copy of Immunization Records
Career Plan

College/Post-Secondary Planning
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College Application(s)

Transcript

Letter(s) of Acceptance (Seniors only)

FAFSA Completion Form (Seniors only)
Assessment Pre- and Post-Assessment Scores
Personal Reflection

Certificates and Samples of Work
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Certifications

Samples of Work
Participation/Attendance Certificates
Letters of Recognition

Community Service/Volunteer Work






SAMPLE PERSONAL CONTACT INFORMATION
Jenny Schmoe

123 Sesame Street

Dexter, ME 04930

(207) 867-5309

jennyschmoe12 mail.com






October 16 Requirements: (Seniors Only)
FSA ID and FAFSA Confirmation Sheet

The FAFSA form for free financial aid now opens on October 1st. Prior to filling out the FAFSA
form, students and parents will need to fill out the FSA 1D form, Go to this website:

hitps:/ffsaid.ed.gov/npas/index him

Students will need their social security number and a valid email address to complete this. Their
parents will also have to create a FSA ID as well. There will be a FAFSA Information night on
September 20th at 6:00 if students or parents have any questions.

Once they have their FSA ID and fill out their FAFSA form, they will get a confirmation email

stating that they have filled out the FAFSA. This needs to be printed and placed in the portfolio
as well.

November 6 Requirements:

W-4 Form, Maine W-4 form, |-9 form (sample and blanks included)
Job Application ( blank included)

Page of References (sample included)

College Applications (blank included)
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YOUR FEDERAL STUDENT AID ID (FSA ID)

The FSA ID is the user name and password that gives you access to Federal Student Aid’s online systems and serves
as your legal signature. Each student and one parent need to create their own unique FSA ID. Cnly create an FSA ID
using your own personal information and for your own exclusive use.

To create an FSA ID, go lo fsaid.ed.gov. Use this form to keep track of important information related to your
FSAID. Be sure to keep this form ond all related information confidential and store in @ securs location.

Student Information

Student Email Address: . —

Username:

Password:

Mobile Phone Number:

Answer to Challenge Questions {answers are case sensitive)

Challenge Question/Answer 1:

Challenge Question/Answer 2;

Challenge Question/Answer 3:

Challenge Question/Answer 4:

.......................................................................................................................................................................

Parent Information

Parent Email Address: = o ! AT T e ———

Username:

Password:

Mobile Phone Number:

Answer to Challenge Questions [answers are case sensitive)

Challenge Question/Answer 1:

Challenge Quastion/Answer 2:

Challenge Question/Answer 3:

Challenge Question/Answer 4:

HAVE QUESTIONS ABOUT YOUR FSA ID OR FILING THE FAFSA?

PO Box 94, 5 Community Brive, Augusta, ME 043320949 ® 207-623-3263 o7 1-800-228-3734 ® Fox: 207-623-0095 - TIV: 207-626-2717
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YOUR FEDERAL STUDENT AID ID (FSA ID)

1. Gofo fsaid.ed.gov or, if you are ready o do o FAFSA, start your FAFSA at FAFSA.gov and click on the Create on
FSA 1D link,

Enter your email address and create a username and password.
Enter your name, date of birth, social security number, contact information. and challenge questions and answers.

Review your information, and read and accept the terms and conditions.

R N

Confirm your e-mail address and /or mobile phone number using the applicable secure code, which will be sent io the
email address and/or mobile phone number you entered when you created your FSA ID. You can use your FSA ID
immediately to file and sign the FAFSA even if you aren't able to confirm your email and,/or mobile phone number with
the secure code.

Each student needs an FSA ID. If parent information is required on the FAFSA, one parent will also need an FRA IDto
sign the student's FARSA. Each student and parent must create their FSA ID separately at fsaid.ed.gov.

Tips To Remember When Creating an FSA ID

Be sure to enter your information accurately.
Your information will be verified by the Social Security Administration and making a mistake, especially with your social
security number, birthdate or name, will cause delays

Use FAMESs FSA ID Information Tracking Sheet on the reverse side of this sheet to record information used to create your
FSA ID.

You will use your FSA ID for multiple purposes over the coming years so be sure you can remember all of the important
information associated with your FSA ID.

Keep in mind that an emai! address and mobile phone number can only be associated with one FSA ID.
Students and porenis cannot use the same email address or the same mobile phone number.

If you have an email other than your high school email address, use that email address to set up your F3A ID.
Your high school email access will likely expire over the summer. You will need to use your FSA ID for years to come so link it
fo an email address that you will continue to use.

It is important to have access to your email and mobile phone when creating your F3A ID.

A secure code will be sent to the email address you provided which you will need to retrieve when creating your FSA

ID. Entering this secure code on the FSA ID site will confirm your email address, which is very important if you forget your
username or password and will allow Federol Siudent Aid to communicate with you electronically.

If you indicate that you wish to register your mobile phone, o secure code will be sent via fext message. You will need o
enter thai secure code on the FSA ID site to complete the registration process for your mobile phone. Having a registered and
verified mobile phone will allow you an additional way to refrieve your username, reset your password or unlock your FSA ID
account,

Your PSA ID can be used immediately to acoess and sign the FAFSA.
However, you won't be able to use it to update or correct the FAFSA or enter any other FSA websites until it has been verified

(( vith the Social Security Administration {1-3 days).






Form W'4

Departmant of the Treasury

Tronmnle

e

Employee’s Withholding Certificate OMB No. 1545-0074

H Complete Form W-4 so that your employer can withhold the correct federal incoma tax from your pay.
8 Give Form W-4 to your employer. 2@20

Intemal Revenus Service ¥ Your withholding is subject to review by the IRS.
Step 1: {a) First name and mickdle initial Last nama Tib) Social security number
= Jay w Denstiny z,-4S - 1%
Enter o€ 1 Y an) \D
Personal Address 8 Does your name ;Inatnh m;
name on your soctal secu
Information 53 Sty 25. sl o card? If not, 1o ensure you get
niormatio City or town, stata, and ZIP code grg:lt flor8 Dygu;_ra;rr:iﬂ%s, coma::t
= a -772- or go to

) [&]Single or Married filing saparatly
] Married tiling jointly {or Qualifying widow{en)
|:] Head of household (Check onty if you're unmarried and pay more than half the costs of keeping up a home for yourself and a qualifying individual.)

Complete Steps 2-4 ONLY if they apply to you; otherwise, skip to Step 5. See page 2 for more information on each step, who can
claim exemption from withholding, when to use the online estimator, and privacy.

Step 2:

Multiple Jobs
or Spouse
Works

Complete this step if you (1} hold more than one job at a time, or (2) are married filing jointly and your spouse
also works. The correct amount of withholding depends on income earmed from all of these jobs.

Do only one of the following.

{a) Use the estimator at www.irs.gov/W4App for most accurate withholding for this step {and Steps 3-4); or

{b) Use the Multiple Jobs Worksheet on page 3 and enter the result in Step 4(c) below for roughly accurate withhelding; or

{c) If there are only two jobs total, you may check this box. Do the sama on Form W-4 for the other job. This option
is accurate for jobs with similar pay; otherwise, more tax than necessary may be withheld . . . . . # []

TIP: To be accurate, submit a 2020 Form W-4 for all other jobs. If you (or your spouse) have self-employment
income, including as an independent contractor, use the estimator.

Complete Steps 3—4(b) on Form W-4 for only ONE of these jobs. Leave those steps blank for the other jobs. {Your withhalding will
be most accurate if you complete Steps 3-4(b} on the Form W-4 for the highest paying job.)

Step 3: If your income will be $200,000 or less ($400,000 or less if married filing jointly):
Claim
s ot ) ®
Dependents Multiply the number of qualifying children under age 17 by $2,0008 § O
Multiply the number of other dependents by $500 . . . . & § O
Add the amounts above and enter thetotalhere . . . . . . . . . . . . . 350
Step 4 (a) Other income {not from jobs}. If you want tax withheld for other income you expect
{optional): this year that won't have withholding, enter the amount of other income here. This may
Other include interest, dividends, and retirementincome . . . . . . . . . . . . (48)|$ O
Adjustments
(b) Deductions. If you expect to claim deductions other than the standard deduction
and want to reduce your withholding, use the Deductions Worksheet on page 3 and
entertheresulthere . . . . . . . . . . . . . . .. ... 4[bj$_‘:)
{c) Extra withholding. Enter any additional tax you want withheld each pay period . |4{c}|$ O
Step 5: Under penalties of perjury, | declara that this certificate, to the best of my knowladge and betiel, is true, comect, and complele.
SNee-
Here R ee_ T B_S\\0\ 30
Employeé™s signature (This form is not valid unless you sign it.) Date
Employers | Employer's name and address First date of Employer identification
Only employment number {EIN)

For Privacy Act and Paperwork Reductlon Act Notice, see page 3. Cat. No. 102200 Form W-4 (2020}



Form W-4 (2020)

Pags 2

General Instructions

Future Developments

For the latest information about developments related to
Form W-4, such as legislation enacted after it was published,
go to www.irs.gov/FormW4.,

Purpose of Form

Complete Form W-4 so that your employer can withhold the
correct federal income tax from your pay. If too little is
withheld, you will generally owe tax when you file your tax
return and may owe a penalty. If toa much is withheld, you will
generally be due a refund, Complete a new Form W-4 when
changes to your personal or financial situation would change
the entries on the form. For more information on withholding
and when you must fumish a new Form W-4, see Pub. 505.

Exemption from withholding. You may claim exemption from
withholding for 2020 if you meet both of the following
conditions: you had no federal income tax liability in 2019 and
you expect to have no federal income tax liability in 2020. You
had no federal Income tax liability in 2019 if (1) your total tax on
line 16 on your 2018 Form 1040 or 1040-SR is zero (or less
than the sum of lines 18a, 18b, and 18c), or {2) you were not
required to file a returm because your income was below the
filing threshold for your correct filing stalus. If you claim
exemption, you will have no income tax withheld from your
paycheck and may owe taxes and penalties when you file your
2020 tax raturn. To claim exemption from withholding, certify
that you meet both of the conditions above by writing “Exempt”
on Form W-4 in the space below Step 4{c). Then, complete
Steps 1(a), 1(b}, and 5. Do not complete any other steps. You
will need to submit a new Form W-4 by February 16, 2021.

Your privacy. If you prefer to limit information provided in
Steps 2 through 4, use the online estimator, which will also
increase accuracy.

As an alternative to the estimator: if you have concerns
with Step 2(c), you may choose Step 2(b}; if you have
concerns with Step 4(a), you may enter an additional amount
you want withheld per pay period in Step 4{c). If this is the
only job in your household, you may instead check the box
in Step 2{(c), which will increase your withholding and
significantly reduce your paycheck (often by thousands of
dollars over the year).

When to use the estimator. Consider using the estimator at
www.irs.gov/W4App if you:

1. Expect to work only part of the year;

2. Have dividend or capital gain income, or are subject to
additional taxes, such as the additional Medicare tax;

3. Have self-employment income {see below); or

4. Prefer the most accurate withholding for multiple job
situations.

Self-employment. Generally, you will owe both income and
self-employment taxes on any self-employment income you
receive separate from the wages you receive as an
employee. If you want to pay these taxes through
withholding from your wages, use the estimator at
www.irs.gov/W4App to figure the amount to have withheld,

Nonresident alien. If you're a nonresident alien, see Notice
1392, Supplemental Form W-4 Instructions for Nonresident
Aliens, before completing this form.

Specific Instructions

Step 1{c). Check your anticipated filing status. This will
determine the standard deduction and tax rates used to
compute your withholding.

Step 2. Use this step if you {1} have more than one job at the
same time, or (2) are married filing jointly and you and your
spouse both work.

Option {a) most accurately calculates the additional tax
you need to have withheld, while option {b} doas so with a
little less accuracy.

If you {and your spouse) have a total of only two jobs, you
may instead check the box in option (c). The box must also be
checked on the Form W-4 for the other job. If the box is
checked, the standard deduction and tax brackets will be cut
in half for each job to calculate withholding. This option is
roughly accurate for jobs with similar pay, otherwise, more tax
than necessary may be withheld, and this extra amount will be
larger the greater the difference in pay is between the two jobs.

E Multiple jobs. Complete Steps 3 through 4{(b) on only
W one Form W-4. Withholding will be most accurate if
you do this on the Form W-4 for the highest paying job.,

Step 3. Step 3 of Form W-4 provides instructions for
determining the amount of the child tax credit and the credit
for other dependents that you may be able to claim when
you file your tax return. To qualify for the child tax credit, the
child must be under age 17 as of December 31, must be
your dependent who generally lives with you for more than
half the year, and must have the required social security
number. You may be able to claim a credit for other
dependents for whom a child tax credit can't be claimed,
such as an older child or a qualifying relative. For additional
eligibility requirements for these credits, see Pub. 972, Chil
Tax Credit and Credit for Other Dependents. You can also
include other tax credits in this step, such as education tax
credits and the foreign tax credit. To do so, add an estimate
of the amount for the year to your credits for dependents
and enter the total amount in Step 3. Including these credits
will increase your paycheck and reduce the amount of any
refund you may receive when you file your tax return.

Step 4 {optional).

Step 4(a). Enter in this step the total of your other
eslimated income for the year, if any. You shouldn't include
income from any jobs or self-employment. If you complete
Step 4(a), you likely won't have 1o make estimated tax
payments for that income. If you prefer to pay estimated tax
rather than having tax on other income withheld from your
paycheck, see Form 1040-ES, Estimated Tax for Individuals.

Step 4{b). Enter in this step the amount from the Deductions
Worksheet, line 5, if you expect to claim deductions other than
the basic standard deduction on your 2020 tax retum and
want to reduce your withholding to account for these
deductions. This includes both itemized deductions and other
deductions such as for student loan interest and IRAs.

Step 4(c). Enter in this step any additional tax you want
withheld from your pay each pay period, including any
amounts from the Multiple Jobs Worksheet, line 4. Entering an
amount here will reduce your paycheck and will either increase
your refund or reduce any amount of tax that you owe.

CALMTION



Form W-4 {2020)

Page 3

Step 2(b}—Multiple Jobs Worksheet {Keep for your records.)

If you choose the option in Step 2(b) on Farm W-4, complete this worksheet (which calculates the total extra tax for all jobs) on only ONE
Form W-4, Withholding will be most accurate if you complete the worksheet and enter the result on the Form W-4 for the highest paying job.

Note: It more than one job has annual wages of more than $120,000 or there are more than three jobs, see Pub. 505 for additional

tables; or, you can use the onlins withholding estimator at www.irs.gov/W4App,

1

Two jobs. if you have two jobs or you're married filing jointly and you and your spouse each have one
job, find the amount from the appropriate table on page 4. Using the “Higher Paying Job" row and the
“ ower Paying Job" column, find the value at the intersection of the two household salaries and enter
that value on line 1. Then, skip toline 3 .

Three jobs. If you and/or your spouse have three jobs at the same time, complete lines 2a, 2b, and
2c below. Otherwise, skip to line 3.

a Find the amount from the appropriate table on page 4 using the annual wages from the highest
paying job in the “Higher Paying Job" row and the annual wages for your next highest paying job
in the “Lower Paying Job" column. Find the value at the intersection of the two household salaries
and enter that value on line 2a .

b Add the annual wages of the iwo highest paying jobs from line 2a together and use the total as the
wages In the “Higher Paying Job" row and use the annual wages for your third job in the “Lower
Paying Job” column to find the amount from the appropriate table on page 4 and enter this amount
on line 2b

¢ Add the amounts from lines 2a and 2b and enter the result on line 2¢ .

Enter the number of pay periods per year for the highest paying job. For example, if that job pays
weekly, enter 52; if it pays every other week, enter 28; if it pays monthly, enter 12, sic. o= d

Divide the annual amount on line 1 or line 2c by the number of pay periods on line 3. Enter this
amount here and in Step 4{c) of Form W-4 for the hlghest paying }ob (along with any other additional
amount you want withheld} . e o . e .

2a §

5

Step 4(b)—Deductions Worksheet (Keep for your records.)

Enter an estimate of your 2020 itemized deductions (from Schedule A (Form 1040 or 1040-SR})). Such
deductions may include qualifying home maortgage interest, charitable contributions, state and local
taxes (up to $10,000), and medical expenses in excess of 7.5% of your income

« $24,800 if you're married filing jointly or qualifying widow({er)
* $18,650 if you're head of household
» $12,400 if you're single or married filing separately

Enter:

If line 1 is greater than line 2, subtract line 2 from line 1. If line 2 is greater than line 1, enter “-0-"

Enter an estimate of your student loan interest, deductible IRA contributions, and certain other
adjustments (from Part |l of Schedule 1 {Form 1040 or 1040-SR})). See Pub. 505 for more information

Add lines 3 and 4. Enter the result here and in Step 4(b} of Form W-4 .

4

5

$

$

Privacy Act and Paperwork Reduction Act Notice. We ask for the information
on this form to cany out the Intfemal Revenua taws of the United States. Internal
Revenue Code sections 3402{{){2) and 6109 and their regulations require you to
provide this information; your employer uses it to determine your federal income
tax withholding, Failure to provide a propery completed form will result in your
being treated as a single person with no other entries on the form; providing
fraudutent information may subject you 10 penatties. Rouline uses of this
information include giving it 1o the Depaniment of Justice for clvil and criminal
litigation; to cities, stales, the District of Columbla, and U.S. commonwealths and
possessions for use In administering their tax laws; and to the Department of
Hsatth and Human Sarvices for use 'n the National Directory ol New Hires. We
may also disclose this information to other countries under a tax treaty, to federal
and stata agencies to enforce federal nontax criminal laws, or to lederal law
enlorcement and inteliigence agencies 1o combat temorism,

You are not required to provide tha information requested con a form that is
subject to the Paperwork Reduction Act unless the form displays a vaid OMB
control number. Books or records relating to a torm or its instructions must be
retained as lang as iheir contents may become material in the administration of
any Intemal Revenue law. Generally, tax returns and return information are
confidential. as required by Code section 6103.

The average time and expenses required to compiste and fils this form will vary
depending on individual circurnstances. For astimated averages, see the
instructions for your income tax retum.

If you have suggestions for making this form sirnpler, we would be happy to hear
{rom you. See the instructions for your income tax return.



Form W-4 {2020} Page 4
Married Filing Jointly or Qualifying Widow{er)

Higher Paying Job Lower Paying Job Annuatl Taxable Wage & Salary o
Annual Taxable | 0. [$10,000 - |$20,000 - [$30,000 - | $40,000 - | $50,000 - | $60,000 - | $70,000 - | $80,000 - | $90,000 - $100,000 -|$110,000 -
Wage & Salary | 9,999 | 19,999 | 29,999 | 39,999 | 49,998 | 59,999 | 69,999 | 79,999 | 89,999 | 99,999 | 109,999 | 120,000 .

$0- 9,999 $0 $220 $850 $900 | $1,020 | $1,020 | $1,020 | $1.020 | $1,020 | $1.210 | $1,870 | $1.870\
$10,000 - 19,999 220 | 1,220 | 1,900 | 2,100 | 2,220 | 2220 2220 | 2220| 2410 3410 | 4070 | 4,070
$20,000 - 29,999 850 | 1,900 | 2730 | 2,930 | 3050 | 3050 | 3,050 | 3240 | 4240 | 5240 | 5900 | 5900
$30,000 - 39,999 900 | 2900 | 2930 | 3,130 | 3250 ( 3250 | 3440 | 4,440 | 5440 | 6440 | 7,000 | 7,100
$40,000- 49,999] 1,020 | 2,220 | 23050 | 3250 | 3,370 | 3570 | 4570 | 5570 | 6570 | 7570 | 8220 | 8,220
$50,000- 59,999 1,020 | 2220 | 3050 | 3250 | 3570 | 4570 | 5570 | 6570 | 7.570 | 8570 | 9220 | 9,220
$60,000- 69,999 1020 | 2220 | 3050 | 3440 | 4,570 | 5570 | 6570 | 7,570 | 8570 | 9,570 | 10220 { 10,220
$70,000- 79999 1020 | 2220 | 3240 | 4440 | 5570 6570 | 7570 | 8570 | 9570 | 10570 | 11,220 | 11,240

$80.000- 99,999] 1,060 | 3,260 | 5090 | 6,290 | 7,420 | 8420 | 9420 | 10420 | 11420 | 12420 | 13,260 | 13,460

$100,000- 149,999 1,870 | 4,070 | 5900 | 7100 | 8220 | 9,320 | 10,520 | 11,720 | 12,920 | 14,120 | 14,980 { 15,180

$150,000-239,999| 2,040 | 4,440 | 6470 | 7.870 | 9,90 | 10,390 | 11,590 | 12,790 | 13990 | 15,180 | 16,050 | 16,250

$240,000-259,999| 2,040 | 4,440 | 6470 | 7,870 | 9,190 | 10,390 | 11,590 | 12,790 | 13,990 | 15520 | 17,170 | 18,170

$260,000- 279,999 2,040 | 4,440 | 6470 | 7.870 | 9,190 | 10,390 | 11,590 | 13,120 | 15,120 | 17,120 | 18,770 | 19,770

$280,000- 299,999 2,040 | 4,440 | 6470 | 7.870 | 9,990 { 10,720 | 12,720 | 14,720 | 16,720 | 18,720 | 20,370 | 21,370

$300,000 - 319,999) 2,040 | 4,440 | 6,470 | 8,200 | 10,320 | 12,320 | 14320 | 16,320 | 18,320 | 20320 | 21,970 | 22,970

$320,000 - 364999 2,720 | 5920 | 8,750 | 10,950 | 13,070 | 15,070 | 17,070 | 19,070 | 21,290 | 23,590 | 25540 | 26,840

$365,000 - 524,999 2970 | 6,470 | 9,600 | 12,100 | 14,530 | 16,830 | 19,130 | 21,430 | 23.730 | 26,030 | 27,980 | 29,280

$525,000 and over | 3,140 | 6,840 | 10,170 | 12,870 | 15500 | 18,000 | 20,500 | 23,000 | 25.500 | 28.000 | 30,150 | 31,650

Single or Married Filing Separately

Higher Paying Job Lowar Paying Job Annual Taxable Wage & Salary
Annual Taxable | $0- |$10,000 -|$20.000 - |$30,000 - | $40,000 - | $50,000 - |$60,000 - | $70,000 - | $80,000 - | $80,000 - |$100,000 -|$110,000 -
Wage & Salary | 9999 | 19,909 | 29,999 | 30,999 | 49,999 | 59,999 | 69,999 | 79,999 | 89,999 | 99,999 | 109,999 | 120,000

$0- 9999| $460 $940 | $1,020 | $1,020 | $1.470 | $1.870 | $1,870 | $1,870 | $1,870 | $2.040 | $2,040 | $2,040
$10,000 - 19,999 940 | 1,530 | 1,610 | 2,080 | 3060 | 3460 | 3460 | 3460 | 3640 | 3830 | 3,830 | 3,830
$20000- 29999] 1020 | 1,610 | 2,130 | 3,130 | 4130 | 4540 | 4540 | 4720 ! 4920 | 5110 | 5110 | 5110
$30,000- 39999| 1020 | 2080 | 3130] 4,930 | 5130 | 5540 | 5720 5920 6720 | 63t0| 6310 | 6310
$40,000- 59999| 1870 | 3460 | 4540 | 5540 | 6690 | 7290 | 749 | 7690 | 7,800 | 8080 | 8,080 | 8,080
$60,000- 79999) 1870 ! 23460 | 4690 | 5800 7000 | 7690 | 7.890 | 8090 | 8290 | 8480 | 9260 | 10,060
$80,000- 99999} 2020 | 3810 | 5090 | 6290 | 7490 | 8090 | 8,290 | 8490 | 9470 | 10460 | 11,260 | 12,060

$100,000 - 124,998} 2,040 | 3830 | 5110 | 6310 | 7,510 | 8430 | 9,430 | 10430 | 11430 | 12,420 | 13,520 | 14,620

$125,000-149,998| 2,040 | 3,830 | 5110 | 7,030 | 9,30 | 10430 | 11,430 | 12,580 | 13,880 | 15170 | 16,270 | 17,370

$150,000 - 174,999] 2,360 | 4,950 | 7,030 | 9,030 | 11,030 | 12,730 | 14,030 | 15330 | 16.630 | 17,920 | 19,020 | 20,120

$175000-199.998] 2,720 | 5310 | 7,540 | 9,840 | 12,140 | 13,840 | 15,140 | 16,440 | 17,740 | 19,030 | 20,130 | 21,230

$200,000-249,998| 2970 | 5860 | 8,240 | 10,540 | 12,840 | 14,540 | 15,840 | 17,140 | 18,440 | 19,730 | 20,830 | 21,930

$250,000 - 399.999] 2970 | 5860 | 8,240 | 10,540 | 12,840 | 14,540 | 15,840 | 17,940 | 18,440 | 19,730 | 20,830 | 21,930

$400,000 - 449,999) 20870 | 5,860 | 8,240 | 10,540 | 12,840 | 14,540 | 15,840 | 17,140 | 18450 | 19,940 | 21,240 | 22,540

$450,000 andover | 3,940 | 6,230 | 8810 | 11,310 | 13,810 | 15710 | 17,210 | 18,710 | 20,210 | 21,700 | 23,000 | 24,300

Head of Household s 2 o

Higher Paying Job Lower Paying Job Annual Taxable Wage & Salary
Annual Taxable | g0. [$10,000 - [$20,000 - |$30,000 - | $40,000 - | $50,000 - | $60,000 - | $70,000 - | $80,000 - | $30,000 - |$100,000 -$110,000 -
Wage & Salary | 9999 | 19,999 | 20,999 | 39,999 | 49,999 | 59,989 | 69,999 | 79,999 | 89,999 | 99,999 | 109999 | 120,000

$0- 9,999 $0 $830 $930 | $1,020 | $1,020 | $1,020 | $1,480 | $1,870 | $1,870 | $1,930 | $2,040 | $2,040
$10,000 - 19,999 830 | 1,920 | 2130 | 2220| 2220 | 2680 | 3680 | 4070 | 4,130 | 4,330 | 4,440 | 4,440
$20,000 - 29,999 930 | 2130 | 2,350 | 2430 | 2900 | 3800 | 4900| 5340 | 5540 | 5740 | 5850 | 5,850
$30,000- 39999 1,020 | 2220 | 2430 | 2980 | 3980 | 4980 | 6040 | 6630 | 6830 ! 7,030 | 7,140 | 7,140
$40,000 - 59,999 1020 | 2530 | 3,750 4830 | 5860 | 7060 | 8260 | 8850 | 9050 | 9250 { 9,360 | 9,360
$60,000- 79999 1870 | 4070 { 5310 | 6600 | 7,800 [ 9,000 | 10,200 { 10,780 | 10,980 { 11,980 { 11,580 | 12,380
$80,000- 99999 1900 | 4300 | 5710 | 7,000 8,200 | 9400 | 10,600 | 11,180 | 11,670 | 12,670 | 13,580 | 14,380

$100,000 - 124,999| 2,040 | 4,440 | 5850 | 7,140 | 8340 | 9540 | 11,360 | 12,750 | 13,750 | 14,750 | 15,770 | 16,870

$125000-149,999| 2040 | 4440 ! 5850 | 7,360 | 9,360 | 11,360 | 13,360 | 14,750 | 16,010 | 17,310 | 18,520 | 19,620

$150,000 - 174,909 2040 | 5060 | 7280 | 9,360 | 11,360 | 13,480 | 15,780 | 17.460 | 18,760 | 20,060 | 21,270 | 22,370

$175000-199.999| 2720 | 5920 | 8,130 | 10.480 | 12,780 | 15,080 | 17,380 | 19,070 | 20,370 | 21,670 | 22,880 | 23,960

$200,000 - 249,999 2970 | 6470 | 8990 | 11,370 | 13,670 | 15970 | 18,270 | 19,960 | 21,260 | 22560 | 23,770 | 24,870

$250,000-349.999] 2970 | 6470 | 8990 | 11,370 | 13,670 | 15970 | 18,270 | 19,960 | 21,260 | 22,560 | 23,770 | 24,870

$350,000 - 449,999 2970 | 6,470 | B8990 | 11,370 | 13,670 | 15970 | 18,270 | 19,960 | 21,260 | 22,560 | 23,900 | 25,200

$450,000 and over | 3,140 | 6,840 | 9,560 | 12,940 | 14,640 | 17,140 | 18,640 | 21,530 | 23,030 | 24,530 | 25,940 | 27,240




Form W"'4

Department of the Traasury
Intemal Revenus Service

Employee’s Withholding Certificate

# Complete Form W-4 so that your employer can withhold the correct federal income tax from your pay.
2 Give Form W-4 to your employer.
2 Your withholding is subject to revlew by the IRS.

OMB No. 1545-0074

2020

Step 1:

fa) First name and middla inittal Last nama

{b) Soclal security number

Enter
Personal

Address

Information

City or town, state, and ZIP code

1 Doas your name match the
name on your social security
card? H not, to ensure you get
credit for your eamnings, contact
SSA at B00-772-1213 or go to
WWW 858, GOV.

{c} [:I Single or Married filing separately
I:l Married filing Jointly (or Qualifying widowler))

[:] Head of housahold (Check only it you're unmarried and pay more than half the costs of keaping up a home for yoursell and a qualifying individual.}

Complete Steps 2-4 ONLY if they apply to you; otherwise, skip to Step 5. See page 2 for more inforrnation on each step, who can

claim exemptlo

n from withholding, when to use the online estimator, and privacy.

Step 2:

Muiltiple Jobs
or Spouse
Works

Complete this step if you (1) hold more than one job at a time, or (2) are married filing jointly and your spouse

also works. The correct amount of withholding depends on income earned from all of these jobs.

Do only one of the following.

(a) Use the estimator at www.irs.govw/W4App for most accurate withholding for this step (and Steps 3-4}; or
(b} Use the Multiple Jobs Worksheet on page 3 and enter the result in Step 4(c) below for roughly accurate withholding; or

(c) If there are only two jobs total, you may check this box. Do the same on Form W-4 for the other job, This option
is accurate for jobs with similar pay; otherwise, more tax than necessary may be withheld .

A E|=]

TIP: To be accurate, submit a 2020 Form W-4 for all other jobs. i you (or your spouss) have self-employment
income, including as an independent contractor, usa the estimator,

Complete Steps 3—4(b) on Form W-4 for only ONE of these jobs. Leave those steps blank for the other jobs. (Your withholding will
be moslt accurate if you complete Steps 3—4({b} on the Form W-4 for the highest paying job.)

Step 3: If your income will be $200,000 or less ($400,000 or less if married filing jointly):
Claim : Ny .
®
Dependents Muttiply the number of qualifying children under age 17 by $2,0008 §
Multiply the number of other dependents by $500 .2 8
Add the amounts above and enter the total here 3
Step 4 {a) Other income (not from jobs). If you want tax withheld for other income you expect
(optional): this year that won't have withholding, enter the amount of other income here. This may
include interast, dividends, and retirement income . 4(a)
Other
Adjustments
{b) Deductions. [f you expect to claim deductions other than the standard deduction
and want to reduce your wlthholding, use the Deductions Workshest on page 3 and
enter the result here o8 B . . - 4(b)
{c) Extra withholding. Enter any additional tax you want withheld each pay period 4{c)
Step 5: Under penalties of parjury, | declare that this certificate, 1o the best of my knowledge and belisf, is true, corract, and completa.
Sign
Here ]
Employee's signaturae (This form is not valid unless you sign it.) Date
Employers | Employer's name and address First date of Employer identification
Only employment number (EIN)
For Privacy Act and Paperwork Reductlon Act Notice, see page 3. Cat. No. 102200 Form W-4 (2020
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General Instructions

Future Developments

For the latest information about developments related to
Form W-4, such as legislation enacted after it was published,
go to www.irs.gov/Form\W4.

Purpose of Form

Complete Form W-4 so that your employer can withhold the
correct federal income tax from your pay. If too little is
withheld, you will generally owe tax when you file your tax
retumn and may owe a penalty. if too much is withheld, you will
generally be due a refund. Complete a new Form W-4 when
changes to your personal or financial situation would change
the entries on the form. For more information on withholding
and when you must fumish a new Form W-4, see Pub. 505.

Exemption from withholding. You may claim exemption from
withholding for 2020 if you meet both of the following
conditions: you had no federal income tax liability in 2019 and
you expect to have no federal income tax liability in 2020. You
had no federal income tax liability in 2019 if (1} your total tax on
line 16 on your 2019 Form 1040 or 1040-SR is zero (or less
than the sum of lines 18a, 18b, and 18c}, or {2} you were not
required to file a return because your income was below the
filing threshold for your comrect filing status. If you claim
exemnption, you will have no income tax withheld from your
paycheck and may owe taxes and penalties when you file your
2020 tax retumn. To claim exemption from withholding, cedify
that you meet both of the conditions above by writing "Exempt”
on Form W-4 in the space below Step 4(c}. Then, complete
Steps 1(a), 1(b), and 5. Do not complete any other steps. You
will need to submit a new Form W-4 by February 16, 2021,

Your privacy. If you prefer to limit information provided in
Steps 2 through 4, use the online estimatar, which will also
increase accuracy.

As an alternative to the estimator: if you have concerns
with Step 2(c), you may choose Step 2(b); if you have
concerns with Step 4(a), you may enter an additional amount
you want withheld per pay pericd in Step 4(c). If this is the
only job in your household, you may instead check the box
in Step 2(c), which will increase your withholding and
significantly reduce your paycheck (often by thousands of
dollars over the year).

When to use the estimator. Consider using the estimator at
www.irs.gov/W4App if you:

1. Expect to work only part of the year;

2. Have dividend or capital gain income, or are subject to
additional taxes, such as the additional Medicare tax,

3. Have self-employment income (see below); or

4, Prefer the most accurate withholding for multiple job
situations.

Self-employment. Generally, you will owe both income and
self-employment taxes on any self-employment income you
receive separate from the wages you receive as an
employee. If you want to pay these taxes through
withholding from your wages, use the estimator at
www.irs.gov/W4App to figure the amount to have withheld.

Nonresident alien. If you're a nonresident alien, see Notice
1392, Supplemental Form W-4 Instructions for Nonresident
Aliens, before completing this form.

Specific Instructions

Step 1(c). Check your anticipated filing status. This will
determine the standard deduction and tax rates used to
compute your withholding.

Step 2. Use this step if you (1) have more than one job at the
same time, or (2) are married filing jointly and you and your
spouse both work.

Option {a) most accurately calculates the additional tax
you need to have withheld, while option (b} does so with a
little less accuracy.

If you {and your spouse) have a total of only two jobs, you
may instead check the box in option (c). The box must also be
checked on the Form W-4 for the other job. If the box is
checked, the standard deduction and tax brackets will be cut
in half for each job to calculate withholding. This option is
roughly accurate for jobs with similar pay; otherwise, more tax
than necessary may be withheld, and this extra amount will be
larger the greater the difference in pay is between the two jobs.

E Muitiple jobs. Complete Steps 3 through 4(b) on only
S one Form W-4. Withholding will be most accurate if
you do this on the Form W-4 for the highest paying job.

Step 3. Step 3 of Form W-4 provides instructions for
determining the amount of the child tax credit and the credit
for other dependents that you may be able to claim when
you file your tax return, To qualify for the child tax credit, the
child must be under age 17 as of December 31, must be
your dependent who generally lives with you for more than
half the year, and must have the required social security
number. You may be able to claim a credit for other
dependents for whom a child tax credit can't be claimed,
such as an older child or a qualifying relative. For additional
eligibility requirements for these credits, see Pub. 972, Chil
Tax Credit and Credit for Other Dependents. You can also
include other tax credits in this step, such as education tax
credits and the foreign tax credit. To do so, add an estimate
of the amount for the year to your credits for dependents
and enter the total amount in Step 3. Including these credits
will increase your paycheck and reduce the amount of any
refund you may receive whan you file your tax retum.

Step 4 (optional).

Step 4{a). Enter in this step the total of your other
estimated income for the year, if any. You shouldn’t include
income from any jobs or self-employment. If you complete
Step 4{(a), you likely won't have to make estimated tax
payments for that income. If you prefer to pay estimated tax
rather than having tax on other income withheld from your
paycheck, see Form 1040-ES, Estimated Tax for Individuals.

Step 4{b). Enter in this step the amount from the Deductions
Worksheet, line 5, if you expact to claim deductions ather than
the basic standard deduction on your 2020 tax return and
want to reduce your withholding to account for these
deductions. This includes both itemized deductions and other
deductions such as for student loan interest and IRAs.

Step 4{c). Enter in this step any additional tax you want
withheld from your pay each pay period, including any
amounts from the Multiple Jobs Worksheet, line 4. Entering an
amount here will reduce your paycheck and will either increase
your refund or reduce any amount of tax that you ows.

CAUTION
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Step 2(b)—Multiple Jobs Worksheet (Keep for your records.)

If you choose the option in Step 2(b) cn Form W-4, complate this worksheet (which calculates the total extra tax for all jobs) on only ONE
Form W-4. Withholding will be most accurate if you complete the worksheet and enter the result on the Form W-4 for the highest paying job.

Note: If more than one job has annual wages of more than $120,000 or there are more than three jobs, ses Pub. 505 for additional
tables; or, you can use the online withholding estimator at www.irs.gov/W4App.

1 Two jobs. If you have twa jobs or you're married filing jointly and you and your spouse each have one

job, find the amount from the appropriate table on page 4. Using the “Higher Paying Job"” row and the
“Lower Paying Job" column, find the value at the intersection of the two household salaries and enter

that value on line 1. Then, skip to line 3 .

Three jobs. if you and/or your spouse have three Jobs at the same time, complate lines 2a, 2b, and

2c below. Otherwise, skip to line 3.

a Find the amount from the appropriate table on page 4 using the annual wages from the highest
paying job in the “Higher Paying Job” row and the annual wages for your next highast paying job
in the “Lower Paying Job"” column, Find the value at the intersection of the two household salaries

and enter that value on line 2a .

2a $

b Add the annual wages of tha two highest paying jobs from line 2a together and use the total as the
wages in the “Higher Paying Job" row and use the annual wages for your third job in the “Lower

Paying Job" column to find the amount from the appropriate table on page 4 and enter this amount

on line 2b

c Add the amounts from lines 2a and 2b and enter the result on line 2¢ .

Enter the number of pay periods per year for the highest paying job. For example, if that ]Ob pays
weekly, enter 52; if it pays every other wesk, enter 26; if it pays monthly, enter 12, setc.

Divide the annual amount on line 1 or line 2c by the number of pay periods on line 3. Enter this
amount here and in Step 4(c) of Form W-4 for the hlghest paying ]ob (along with any other additional
amount you want withheld) . Aol L 5 . B e OIS

Step 4{b}—Deductions Worksheet (Keep for your records.)

Enter an estimate of your 2020 itemized deductions {from Schedule A (Form 1040 or 1040-5R)). Such

deductions may include qualifying home mortgage interest, charitable contributions, state and local
taxes (up to $10,000), and medical expenses in excess of 7.5% of your income - ..

= $18,650 if you're head of household
» $12,400 if you're single or married filing separately

» $24,800 if you’re married filing jointly or qualifying widow(er) }
Enter:

If line 1 is greater than line 2, subtract line 2 from line 1. If line 2 is greater than line 1, enter *-0-"

Enter an estimate of your student loan interest, deductible IRA contributions, and certain other

adjustments (from Part Il of Schedule 1 (Form 1040 or 1040-SR)). See Pub. 505 for more information 4

§ Add lines 3 and 4. Enter the result here and in Step d(b)}of FormW-4 . . . . . . . . . . . 5 §

Privacy Act and Paperwork Reduction Act Natice. We ask for the information
on this form to carry out the Internal Revanue laws of the United States. Internal
Revenua Code seclions 3402(f)(2} and 6109 and their regulations require you to
provide this [nformation; your employer uses it to determine your federal income
tax withholding. Failura to provide a property complated form will result in your
heing ireated as a single person with no other entries on the form; providing
fraudulent information may subject you to penahies. Routine uses of this
infarmation include giving it to the Depariment of Justica for civil and ¢riminal
Itigation; to citles, states, the District of Columbta, and U S. commonwealihs and
possessions for use in administering thair tax laws; and 1o the Department of
Health and Human Servicas for use in the National Directory of New Hires. We
may also disclose this information to other countries under a tax treaty, to lederal
and state agencies to enforce federal nontax criminal laws, or to lederal law
enforcaement and intelgence agencias lo combat lerronsm,

You are not required 1o provide the information requested on a form that is
sublect to the Paperwork Reduction Act unless the form displays a valid CMB
control number, Books or records relating 1o a form or its instructions must be
retained as long as thelr contents may become material in the administration of
any Internal Revenue law. Genarally, tax returns and retum information are
confidential, as requirad by Code section 6103,

The average time and expenses required to complata and file this form will vary
depending on individual circumstances. For estimated averages, see the
instructlons for your income tax return.

If you have suggestions lor making this form simpler, we would be happy to hear
from you. See the instructions for your Income tax retum.
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Married Filing Jointly or Qualifying Widow(er)

Higher Paying Job Lower Paying Job Annual Taxable Wage & Salary
Annual Taxable | ¢p- [$10,000 - |$20,000 - | $30,000 - | $40,000 - | $50,000 - | $60,000 - | $70,000 - | $80,000 - [ $90,000 - [$100,000 - {$110,000 -
Wage & Salary | 9,993 | 19,999 | 29,999 | 39,999 | 49,999 | 59,999 | 69,999 | 79,999 | 89,999 | 99,999 | 109,999 | 120,000 ,—
$0- 9,999 $0 | $220 | $850 | $900 | $1,020 | $1,020 | $1,020 | $1,020 | $1.020 | $1,210 | $1.870 | $1,870\
$10,000 - 19,999 220 | 1,220 | 1900 | 2100 | 2220| 2220 | 2220 2220 | 2410 | 3410 | 4070 | 4070
$20,000- 29,999 850 | 1900 | 2730 | 2930 | 3050 3050 | 3050 3240 | 4,240 | 5240 | 5900 | 5900
$30,000- 39,999 900 | 2400 | 2930 | 3,130 | 3250 | 3250 Q440 | 4,440 | 5440 | 6440 | 7,000 | 7,100
$40,000- 49999 1,020 | 2220 | 3050 | 3250 | 3370 | 3570 | 4570 | 5570 | 6570 | 7,570 | 8220 | 8,220
$50,000- 59,999| 1,020 | 2,220 | 3050 | 3250 | 3570 | 4570 | 5570 | 6570 | 7,570 | 8570 | 9,220 | 9,220
$60,000- 69,999 1,020 | 2,220 | 3050 | 3,440 | 4570 | 5570 | 6570 ! 7,570 | 8570 | 9,570 | 10,220 | 10,220
$70,000- 79.999| 1,020 | 2220 | 3240 | 4440 | 5570 | 6570 | 7570 8570 | 9,570 | 10,570 | 11,220 | 11,240
$80,000- 99,999| 1060 | 3260 | 5090 | 6290 | 7420 | 8420 | 9420 | 10,420 | 11,420 | 12420 | 13.260 | 13,460
$100,000- 149,999| 1,870 | 4,070 | 5900 | 7,900 | 8220 | 9,320 | 10,520 | 11,720 | 12,920 | 14,120 | 14,980 | 15,180
$150,000-239,999| 2,040 | 4440 | 6,470 | 7,870 | 9,990 | 10,380 | 11,590 | 12,790 | 13,890 | 15,190 | 16,050 | 16,250
$240,000-259,999| 2,040 | 4440 | 6470 | 7,870 | 9190 | 10,380 | 11,590 | 12,790 | 13,990 | 15520 | 17,170 | 18,170
$260,000-279,999| 2,040 | 4,440 | 6470 | 7.870 | 9,190 { 10,390 | 11,590 | 13,120 | 15,120 | 17,920 | 18,770 | 19,770
$280,000-299,998| 2040 | 4440 | 6470 | 7,870 | 9,190 | 10,720 | 12,720 | 14,720 | 16.720 | 18720 | 20370 | 21,370
$300,000-319,999| 2,040 | 4,440 | 6470 [ 8,200 | 10,320 | 12,320 | 14,320 | 16,320 | 18,320 | 20,320 | 21,970 | 22970
$320,000-364,999| 2,720 | 5920 | 8,750 | 10,950 | 13,070 | 45070 | 17,070 | 19,070 | 21,290 | 23,590 | 25540 | 26,840
$365,000-524,898| 2970 | 6470 | 9,600 | 12,900 | 14,530 | 16,830 | 19,130 | 21,430 | 23,730 | 26,030 | 27,980 | 29,280
$525000 andover | 3,140 | 6,840 | 10,170 | 12,870 | 15500 | 18,000 | 20,500 | 23,000 | 25,500 | 28,000 | 30,150 | 31,650
Single or Married Filing Separately N -
Higher Paying Job Lower Paying Job Annual Taxable Wage & Salary
Annual Taxable | go- |$10,000 - |$20,000 - |$30,000 - |$40,000 - |$50,000 - | $60,000 - |$70,000 - | $80,000 - | $90,000 - |$100,000 -|$110,000 -
Wage & Salary | 9999 | 19,099 | 20,990 | 39,999 | 40900 | 59999 | 69,099 | 79,999 | 89,999 | 99,999 | 109,999 | 120,000
$0- 6,999 $460 $940 | $1.020 | $1,020 | $1.470 | $1,870 | $1,870 | $1,870 | $1.870 | $2,040 | $2,040 | $2,040
$10,000- 19,999 940 | 1530 | 1,610 | 2080 | 23060 | 34860 | 3460 | 3460 | 3,640 | 3,830 | 3,830 | 3,890
$20,000- 20,999] 1,020 | 1,610 | 2,130 | 3,930 | 4,130 | 4540 { 4540 | 4720 | 4920 | 5110 | 5110 | 5110
$30,000- 39.999] 1020 | 2,080 | 3,130 | 4,30 | 5130 | 5540 | 5720 | 5920 | 6120 | 6310 | 6310 | 6310(
$40,000- 59999 1870 | 3460 | 4540 | 5540 | 6690 | 7200 | 7490 | 7690 | 7890 | 8,080 | 8080 | 8,080 "
' $60.000- 79999 1,870 | 3,460 [ 4690 | 5890 | 7080 | 7690 | 7,890 | B090 | 8,290 | 8480 | 9,260 | 10,060
$80,000- 99,999 2020 | 3810 | 509 | 6290 | 7490 | B000 | 8200 | 8490 | 9470 | 10,460 | 11,260 | 12,060
$100,000-124,999| 2040 | 2,830 | 5110 | 6310 | 7510 | 8430 | 9430 | 10,430 | 11,430 | 12,420 | 13,520 | 14,620
$125,000-149,999| 2,040 | 3,830 | 5110 | 7,030 | 9,030 | 10430 | 11,430 | 12,580 | 13,880 | 15170 | 18,270 | 17370
$150,000- 174,999 2380 | 4,950 | 7.030 | 9,030 | 11,030 [ 12730 | 14,030 | 15,330 | 16,630 | 17,920 | 19,020 | 20,120
$175,000-199,998| 2720 | 5310 | 7.540 | 9,840 | 12,140 | 13840 | 15140 | 16,440 | 17,740 | 19,030 | 20,130 | 21,230
$200,000-249,999| 2,970 | 5860 | 8240 | 10,540 | 12,840 | 14,540 | 15840 | 17,140 | 18,440 | 19,730 | 20,830 | 21,930
$250,000-399,999| 2970 | 5860 | 8,240 | 10,540 | 12,840 | 14,540 | 15840 | 17,140 | 18.440 | 19,730 | 20,830 | 21,930
$400,000- 449999 2970 | 5860 | B,240 | 10,540 | 12,840 | 14,540 | 15840 | 17,140 | 18,450 | 19,940 | 21,240 | 22,540
$450,000andover | 3,140 | 6,230 | 8,810 | 11,310 | 13810 | 15710 | 17.210 | 18,790 | 20,210 | 21,700 | 23,000 | 24,300
Head of Household = s
Higher Paying Job| Lower Paying Job Annual Taxable Wage & Salary
Annual Taxable | g0- |$10,000 - |$20,000 - | $30,000 - | $40,000 - | $50,000 - | $60,000 - | $70,000 - | $80,000 - | $90,000 - {$100,000 - [$110,000 -
Wage & Salary | 9900 | 19,999 | 20999 | 39,999 | 49,998 | 59,899 | 69,998 | 79,999 | 89,999 | 99,999 | 109,899 | 120,000
$0- 9,999 $0 $830 $930 | $1,020 | $1,020 | $1,020 | $1,480 | $1,870 [ $1,870 | $1,930 | $2,040 | $2,040
$10,000- 19,999 830 | 1,920 | 2130 | 2220 | 2220 | 2680 | 3680 | 4,070 | 4,130 | 4330 | 4440 | 4,440
$20,000 - 29,999 930 | 2130 | 2350 | 2430 | 2900 | 3900 | 4900| 5340 | 5540 | 5740 | 5850 | 5,850
$30,000- 39,999 1,020 | 2220 | 2430 | 2980 | 3980 | 4980 | 6040 | 6630 | 6830 | 7030 | 7,140 | 7,140
$40,000- 59999 1020 | 2530 | 3750 | 4830 | 5860 | 7060 | 8260 | 8850 | 9050 | 9250 | 9380 | 9,360
$60,000- 79.999| 1870 | 4,070 | 5310 | 6600 | 7800 | 9,000 | 10,200 | 10,780 | 10,980 | 11,180 | 11,580 | 12,380
$80,000- 99,998 1900 | 4300 | 5710 | 7000 | 8200 | 9400 | 10600 | 11,180 | 11,670 | 12,670 | 13,580 | 14,380
$100,000- 124999 2040 | 4,440 | 5850 | 7,140 | 8,340 | 9,540 | 11,360 | 12,750 | 13,750 | 14,750 | 15,770 | 16,870
$125,000- 149,999 2,040 | 4440 | 5850 | 7,360 | 9,360 | 11,360 | 13,360 | 14,750 | 16,010 | 17,310 | 18,520 | 19,620
$150,000- 174,999 2040 | 5080 | 7280 | 9360 | 11,360 | 13480 | 15760 | 17,460 | 18,760 | 20,080 | 21,270 | 22,370
$175.000- 199,998 2720 | 5920 { 8,130 | 10,480 | 12,780 | 15,080 | 17,380 | 19,070 | 20370 | 21,670 | 22,880 | 23,980
$200,000-249,999| 2,970 | 6470 { 8990 | 11,370 | 13670 | 15970 | 18,270 | 19,960 | 21,260 | 22,560 | 23,770 | 24,870
$250,000-349,.999| 2970 | 6470 | 8990 | 11,370 | 13670 | 15970 | 18270 | 19960 | 21,260 | 22,560 | 23,770 | 24,870
$350,000- 448,999 2970 | 6470 | B8990 | 11370 | 13,670 | 15970 | 18,270 | 19,060 | 21,260 | 22,560 | 23,900 | 25,200
$450,000andover | 3,140 | 6,840 | 9,560 | 12,140 | 14,640 | 17,140 | 19,640 | 21,530 | 23,030 | 24,530 | 25940 | 27,240
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FORM MAINE
W-4ME Employee’s Withholding Allowance Certificate
Type or print your first name . ML _  Lastname 2. Your social securlty number
a2 W | Seatln neEpfinsianEn
Heme address {number and street or rural route) )
X 3 E Single D Married
S DT L.
City of town Siate ZIP code Marmried, but withhotding at higher single rate
: : Mote: I married but legally separated, o Spouse i5 a nonresiden|
SeaSooe MNE L oueee lien, check the singte box.
4,  Total number of allowances you are claiming from line D of the personal allowances workshest below i merr e 4. 1 o
5  Additional amount, if any, you want withheld from your paycheck.... w5 ¢y

6. | you do not want any state income tax withheld, check the appropriate box that applies to you (you must quaiify - see instructions below). By
signing below, you certify that you qualily for the exemption that you selsct:

a.  You claimed “Exemp!” on line 7 of your faderal Form Wed . e

b. You completed federal Form W-4P and checked the BOX 0nliNe T ... v et et et e e

... Ba. D
eb. []

¢. You are a resident employee with no Maine tax lability in prior and current yBars .........cceervecveceenss T 6c. D

d. You are a recipient of perlodic retiremant payments with no tax liabllity in prior and current YBars.........c.vemnnn. 6d. I:l

a. Your spouse is a member of the military assigned to a localion in Maine and you qualily for exemption under the Military
Spouse’s Residency Relief Act. You must attach supporting documents, See INSITUCHONS..........wiwemesierse sy ssenresres .

Under penalties ol perjury, | certity thal | am entitled to the number of withholding alfowances or the examption claimed on this certificate.

EMPLOYEE'S/PAYEE'S SIGNATURE

{Form is not valld oy e
e e i S

Date p 0\\\0\?_@.

unless you signit.)
TO BE COMPLETED BY EMPLOYER/PAYER (ses instructions)

7. Employer/Payer Name and Address (Emplovar/Payar: Complete lines 7, 8, 9, and 10 only Il sending to Maina

Revenue Services)

8. ldenliflc_alion Number

*
+
+

8. Employer/Payer Cantact Person:

10. Contact Person's Phone Number:

{EDE )OO0 {0000

———————————— Cut here and give the cerificale above o your employer. Keep the part below for your records.

Personal Allowances Worksheet - for line 4 above

A. Number of allowances claimed on federal Form W-4, line 5 or Form W-4P, ling 2.......c.occviiiiiiinivnninninsnsensnsess monves A
B. Less: Number of allowances claimed for the child tax credit and the credit for other dependents, Lines E and F, on the

Personal Allowances Worksheet of federal Form W-4 or federal Form W-4P. .. e
C. Add: Total number of children and dependenis that gualify for the Maine dependent exemplnon Iax credll e rer. .
D. Maximum number of allowances for Maine purposes (line A minus line B plus lina C). Enter here and on Ime 4 above

Sea line 4 instructions below if you want to claim fewer allowances or more allowances than claimed for federal purposes ...D.

Employee/Payee Instructions

Purpose; Complete Form W-4ME so your employer/payer can withhold
the correct Maine income tax from your pay. Because your fax siluation
may change, you may want to recalculate your withholding each year.

Line 4. If you gualify for one of the Maine exemptions from withholding,
complete lines 1, 2, 3 and 6, and sign the form. Otherwise, complete the
Personal Allowances worksheet above. You may claim fewer allowances
than you are entitled to, but you musi file a Personal Withholding Allowance
Variance Certificale to obtain permission from the Stale Tax Assessor if you
want to claim more allowances than claimed on your federal Form W-4.

Box 3. Select the marital stalus that applies 1o you. You must select the
same marital siatus you sefecled on your federal Form W-4, axcept that
married individuals have the aption of withholding at the higher single rate.
Nonresident aliens are required to check the single box ragardless of actual
marital slalus.

Line 6. Exemptions from withholding:

Ling 6a. You may check this box if you claimaed “Exempt” on line 7 of your
federal Form W-4. Do not check this box if you want Maine income taxes

withheid even though you are exempt from federal withholding.

Ling 6b, You may check this box if you completed federal Form W-4P
and put a chack in the box on line 1. Do not check this box if you want
Maine income taxes withheld even though you are exempt from lederal
withholding.

Line 6¢c, You may elect this exemption If you are an employee receiving
wages and you meel both of the following conditions:

1. Yau had no Maine income tax liability last year, and
2. You reasonably expect lo have no Maine income lax liability this year.

This exemption will expire al the end of the year and you must complete a
naw Form W-4ME for next year or you will ba subject to Maine withholding
at the maximum rale.

Line 6d, You may elect this exemption if you receive penodic retirement
payments pursuant to IRC § 3405, you had no Maine income ax liability in
the prior year and you reasonably expect you will have no Maine income
tax liability this year. This election wili remain in effect untll you comptete a
new Form W-4ME.

Instructions continuad on next page
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